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Congratulations on deciding to take this exciting step forward into your education and
future career! This guide will be helpful as you prepare your application for submittal to us.

WHAT IS DUAL CREDIT?

Taking part in this program means that you will attend a college
program while enrolled in high school. You will receive both
college credits and a number of Grade 12 credits that will be used
towards your required graduation credits. The school district will
provide tuition sponsorship for the foundation or certificate
program. Your Career Coordinator will support you throughout the
application process and the remainder of the program.

PLEASE READ
STEPS FOR SUBMITTING AN APPLICATION:

o Itisinyour bestinterest to complete your application as soon as
possible to give you the best chance for admittance into the
college program. This would ideally be completed as close to the
registration opening date as possible, usually a year in advance to
the start date. We will also require time to review your
application.

« Submit the application package to your Career Coordinator for
review and they will forward the completed application to the
Career Programs District Office.

« You may be asked to complete an entrance exam for English and/
or math competency.

- In addition, your attendance, behavior record, and transcript will
also be reviewed.

« Ifa candidate is successful their application will be sent to the
post-secondary institution by the Career Department staff.

« The Career Department and the post-secondary institution will
notify the candidate via email if accepted into the program. A
conditional acceptance letter will be sent via email to the
candidate as well as information from the post-secondary
regarding class start times, textbooks, etc.

CONTACT YOUR CAREER COORDINATOR FOR ASSISTANCE:

Seaton/Alternate Kalamalka/VSS Fulton/CBSS/Crossroads/vLearn
Melanie Jorgensen Tim Thorpe Debbie Meyer
mjorgensen@sd22.bc.ca tthorpe@sd22.bc.ca dmeyer@sd22.bc.ca

(250) 306-6806 (250) 549-6921 (250) 540-1714

ADDITIONAL ITEMS THAT
NEED TO BE SUBMITTED WITH
YOUR APPLICATION

Resume
Include an up-to-date resume.

Personal Letter in Support of
Application

Create a letter that answers the
following questions: What makes
you confident that you have
selected the best Dual Credit
program for yourself? How does the
program selected relate to your
planned occupation/career? Why do
you believe you will be successful in
completing the program? What skills
and experiences do you already
have that will help lead to your
success? Support your answer with
three relevant examples.

Community Reference Letter

Ask an employer, coach, teacher,
family friend, etc. (must be an adult
and not family), for a reference
letter explaining why they
recommend you for the program.
What skills and personality traits do
they believe you possess that would
make you successful at completing
this program?

WorkSafe Certificate

You should have completed a
WorkSafe module in your CLE 10
(Career Life Education) class. Most
teachers will provide a WorkSafe
Certificate upon successful
completion of this module. If you
did not receive a certificate then
you’ll need to complete the unit and
test as described in the application
package.

CONDITIONAL ACCEPTANCE

After being admitted into the Dual
Credit Program students are
conditionally accepted and School
District #22 reserves the right to
refuse/remove sponsorship of any
student due to poor attendance,
achievement or discipline issues,
etc., either prior to the start of the
program or through its duration.
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PROGRAMS STUDENT APPLICATION PACKAGE CHECKLIST "lllll' Egﬁteh:fer" Hots
Last Name: First Name:
School: Current Grade: GradYear:

Which program are you applying for:

Name of Program:

Post

Train in Trades Certificate Program Micro-Credential

(IT User Support, Video Game, Etc.)

StartDate:

-Secondary Campus:

Use the checklist below to ensure your application is "complete" before handing into the Career Coordinator.

Students:

Application Form

Job Profile (Parts A, B and C)

Post-Secondary Institution Application Form

Post-Secondary Release of Information

Planned Occupation/Career:

Planned Post-Secondary Credential:

Planned Post-Secondary Institution for above Credential:

Consent for Release of Confidential Information
Refusal of Unsafe Work
Student Education Plan (planning version)

Teacher Recommendation

Stud

ent Provided Additions:

Resume

WorkSafe Certificate

Personal Letter in Support of Application

Community Reference Letter (not family)

Organized by your Career Coordinator (if required):

Interview with Selection Committee

Competency Exam (TEA/Accuplacer)

Offic

e Additions — OFFICE USE ONLY

High School Attendance Record

High School Discipline Record (if applicable)

Official High School Transcript

IEP and Case Manager Recommendation (if applicable)

Grad Transition Plan - Signed

In order to successfully complete a Dual Credit Program, the student must:

R/

*,

< Fulfill the Dogwood graduation requirements
% Pass the post-secondary program course(s)


Teresa McGorman
Highlight
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C4 RE E R APPLICATION FORM

PROGRAMS PLEASE PRINT CLEARLY IN PEN
Name:
Last Name First Name Middle Name
Preferred Name: Pronoun: she/her/hers Gender:
he/him/his
they/them/theirs
Indigenous: Yes No Canadian Citizen: Yes No
If yes: Status Non-Status Inuit Metis
Address:
(Including City and Postal Code)
PEN#: School: Current Grade:
Student Cell: Date of Birth (Month, Day, Year):

Student email address:

(NOT AN SD22 SCHOOL EMAIL, NO PARENT EMAIL)

Are you currently on an IEP or Learning Plan? Yes No

*If on an IEP
Case Manager please provide a written reference for the coded student that includes the curricular and environmental
adaptions, as outlined in the current IEP.

A copy of the IEP/Learning Plan is attached to the application Special Ed. Designation

Parent/Guardian Contact Name:

Last Name First Name
Email address: Phone:
Parent/Guardian Contact Name:

Last Name First Name
Email address: Phone:

1/We certify the information given in this application is true and complete to the best of our knowledge and understand that, if selected for a Career Program:
falsified statements may be reason for removal. | authorize investigation of all statements contained herein and the references listed in this application.

I/We allow the Career Program department to use any program related picture of myself/the student named above for the purpose of promotion and
communications for the Program.

I/We are aware that good attendance and work habits are expected and failure to demonstrate them may result in the student's disqualification. It is
important for students to seek support early if they are not having success in the program and the career coordinators can help navigate this if help is
needed. If your child voluntarily withdraws, is forced to withdraw, or does not successfully complete the Program, the ancillary fees and other costs for
student materials will not be refunded.

Student Signature Date:

Parent Signature Date:

All signatures must be in place before application is processed.
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C4 REER JOB PROFILE RESEARCH (PART A)

PROGRAMS

To support your application, you must complete the following research of your selected job or career. Please
provide thoughtful and insightful responses to each question. Answers to these questions will help determine a
student's commitment and readiness to start a Dual Credit Program.

Use this website to help with your research: www.workbc.ca/jobs-careers/explore-careers.aspx

Occupation:

Description:

High School Pre-Requisites:

School/Programs needed:

Future Potential at this type of job (is there work?):

What are your future goals related to this career?
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PROGRAMS JOB PROFILE INTERVIEW (PART B)

Find someone in the career field in which you have researched and are interested in and ask them the following interview
questions.

What is your trade or occupation?

What are some of your job duties and responsibilities?

What are some of the prerequisites you need to get into this career?

Are there other courses that would help you succeed in this career?

What are some of the highlights of this occupation?

What are some of the downfalls of this occupation?

What are some of the safety factors concerning this occupation?

What are the chances of promotion in this career?

What is some advice you would give me on pursuing this as a career?

Name of Person Interviewing: Company:

Position: Phone No.: Date:
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PROGRAMS JOB PROFILE REFLECTIONS (PART C)

Answer the following questions based on your research.

What are some things you found out about this career that you did not know before?

Based on your research, are you still interested in this career? Why?

Are there any Post-Secondary or Community run courses that would help you get a job in this career?

What are your immediate plans as far as pursuing this career?

What are your long-term plans as far as pursuing this career?

Do you consider this a life-long career? If not, what are your long-term plans?




~ CAM PUS OF STUDIES Please check one =™

CJCHETWYND CAMPUS
Box 1180, 5132-50th St., Chetwynd, B.C. VOJ 1J0 - ph 250-788-2248 e fax 250-788-9706

Confidential IDAWSON CREEK CAMPUS

11401 - 8th St., Dawson Creek, B.C. V1G 4G2 — ph 250-782-5251  fax 250-784-7563
OFFICE OF THE REGISTRAR

NORTHERN 11401-8th St., Dawson Creek, B.C. V1G 4G2 EF%%anEzL(%og GAMPUTs il, Fort Nel B.C. VOC 1RO - ph 250-774-2741 e fax 250-774-2750
LIGHTS Ph 250-782-5251 ® Fax 250-782-5233 X E0%, impson frafl Fort Retson, B.&. P ax

COLLEGE
CITUMBLER RIDGE CAMPUS

nlc.bc.ca Box 180, 180 Southgate, Tumbler Ridge, B.C. VOC 2W0 - ph 250-242-5591 e fax 250-242-3109

CIFORT ST. JOHN CAMPUS
Box 1000, 9820 - 120th Ave., Fort St. John, B.C. V1J 6K1 - ph 250-785-6981 e fax 250-785-1294

PLEASE PRINT

Student Number Social Insurance Number Date of Birth Male
O OO gy o Ut OO OO Female
(IF APPLICABLE) YEAR MONTH DAY

LEGAL SURNAME

Home phone
EEEEEEEEEEEEEEEEEEEEEEEE N

Work phone
LEGAL FIRST NAME

Cell ph
NN o phens

CITIZENSHIP
LEGAL MIDDLE NAME(s)
LU L L L L cenadian endedimmran

Student visa Other

MAIDEN NAME OR FORMER NAME(s) USED (IF ANY) If not Canadian, please state citizenship:

E-MAIL ADDRESS

| WISH TO DECLARE ABORIGINAL STATUS

PERMANENT MAILING ADDRESS lease check all that apply)

First Nations Inuit
Address Status | |Metis
City Province Postal Code Non-status ] Other

LOCAL MAILING ADDRESS, IF DIFFERENT THAN ABOVE | WISH TO DECLARE | AM A DISABLED

TUDENT

Address STU

City Province Postal Code I AM AN APPRENTICE
Industry Training

EMERGENCY CONTACT (OPTIONAL) Authority ID Number:

Name Phone BILLING STATUS

PROGRAM OF INTEREST Full time Part time Feepayer

Out of country/International

Program name

Senior citizen (60 years or older)

Start date

Sponsored

SECONDARY SCHOOL HISTORY Agency name ©d22 Vernon
Address 1401 15 Street Vernon, BC

FREEDOM OF INFORMATION AND PROTECTION

Name of school

OF PRIVACY
From ) to ) Information collected and maintained as part of our stu-
dent records is collected under the authority of the Colleg-
Highest grade completed es and Institutes Act. Northern Lights College gathers and

maintains information used for the purposes of admission,
registration and other fundamental activities related to be-
POST-SECONDARY HISTORY ing a member of the Northern Lights College community
and attending a public post-secondary institution in the
Province of British Columbia. Information you provide will
also be used for non-administrative research purposes.
This research includes longitudinal research using anon-
From to ymous linked records in the B.C. Educational Records
’ ’ Linkage File (Link File). The personal records in the Link
File are not identifiable and are not used for administra-

Name of institution

City/Province tive purposes. For further information please contact the
Registrar’s Office.
Degree(s) Students shall become familiar with the academic and

administrative regulations of the College. Northern
Lights College reserves the right to make changes as
TRANSCRIPT(S) Attached | will forward necessary without notice or prejudice.

The information given in this application is, to the best of my knowledge, complete and accurate. | agree to notify the College in writing of any changes.

Signature — Student Date Signature — College Official Date
130/11.02.22-L



NORTHERN
LIGHTS
COLLEGE

B.C.’s Energy College™

NORTHERN LIGHTS COLLEGE

REGIONAL ADMINISTRATION

11401 - 8th Street Dawson Creek BC V1G 4G2
Telephone 250-782-5251  Toll free 1-866-463-6652
Fax 250-782-5233

nic.bc.ca

Date:

RELEASE OF INFORMATION

, authorize Northern Lights College to release the following

information:

to

STUDENT:

PRINT NAME:

SIGNATURE:

WITNESS:

PRINT NAME:

SIGNATURE:

Serving Northern British Columbia



WMW%% Northern Lights College Sponsorship Authorization

BC’s Energy College

Complete each section as appropriate. Required fields are highlighted. Print and sign approval of the conditions stated herein. Please note that sponsorship
cannot be revoked after the first day of classes. For detailed information about sponsoring a student, see over and the NLC web site: www.nlc.be.ca

SPONSOR INFORMATION

School District 22 1401 15 Street Vernon BC V1T 8S8

Sponsoring Company/Organization name Billing Address City Province  Postal Code
Corinne McWhinney careerprograms@sd22.bc.ca
Contact name Phone Fax Email

Purchase order number (if applicable)

Payables information Tara MCI nnes 250-545-1348 ext 423 careerprograms@sd22.bc.ca
(if different than above)

Contact name Phone Fax Email

STUDENT INFORMATION

Name (If more than 1 student, please enter names in Additional comments) Birthdate and/or NLC Student ID#

Course or program to be funded Course date(s) or semester

Sponsored fees (select all that apply, provide a maximum if applicable. If sponsoring for CE/WFT, please enter the amount sponsored in the TOTAL box.)

Tuition Max

|,:| Student Fees Max
E] Instruction Related Fees Max
D Textbooks Max
D Residence fees Max
E] Other costs (identify) Max
|,:| TOTAL Max
Student must pay to the College Additional comments

All fees except tuition.

AUTHORIZATION

With this consent, permission is given to Northern Lights College to collect payment for the above-noted indebtedness. I understand that this
sponsorship agreement may not be revoked after the first day of classes for the study period described above.

Signature of sponsor representative Printed name Date of signature
568/17.11.28-j
sponauth20171128 Financial Services



Sponsoring a student at NLC

Sponsoring a student is a formal agreement between your organization and Northern Lights College that in simplest terms, is a

promissory note to cover the costs associated with education. Sponsoring a student is different than customized training as customized

training does not specifically identify the student in the contract. For details on payments, refunds, and penalties for customized training,

please see your contract.

As a sponsor, there are some important details that you should know.

You may also want to consider best practices: www.nlc.bc.ca/Services/AR/sponsorship

As a sponsor, you can and should identify what you are willing to

pay for. Charges a student may encounter include:

« Tuition The actual cost of the course(s) and is eligible for tax

consideration.

« Student fees The fees associated with being a student

including the NLC Student Association fees.

« Instruction Related fees Some programs or courses may have

these fees to cover the cost of resources, supplies, and materials.
« Textbooks

« Tools, uniforms, certification exam fees Additional costs

that a student might encounter to start or finish their program.

« Accommodation: A student may need to move or live in an
NLC residence.

Details on the costs of NLC programs are available at
www.nlc.be.ca/Admissions/Tuition. Sponsors may also want to

limit the total amount they are willing to pay.

Refunds for Tuition, Student Fees, and Instruction Related Fees
will be returned to the Sponsor, providing a formal agreement
with NLC exists. If you have simply paid on behalf of the student
(without an sponsorship authorization agreement with NLC),

refunds will go to the student.

Payment terms are defined on the invoice to sponsors, but
normally follow the same payment terms as students; payment in

full by the first day of classes.

Many of NLC’s courses and programs require pre-payment of a
deposit before a student can enrol. The deposit is non-refundable
- even if the student doesn’t come. The deposit is also
non-transferrable; if a student does not come, it cannot be
transferred to another student. If a deposit is required, it must be
paid at the time of enrolment and cannot be deferred to invoice.
(Note that students who cannot provide a deposit but have

confirmed funding can request a Deposit Waiver).

Sponsors may revoke their agreement to sponsor a student prior
to the first day of classes by emailing details including the
sponsoring organization name, the student name, and the NLC
student ID number or birthdate to financialservices@nlc.bc.ca.
After the first day of classes, all fees are due and payable as
outlined in the sponsorship agreement, regardless of whether the
student attends or sponsorship is withdrawn. Note that if a
student drops the course(s) before the refund deadline, there may
be a refund to the sponsor. Revoking sponsorship does not
withdraw a student from the course(s); only the student may do

that.

Sponsors often expect evidence that a student attended and/or
completed a program or course. The student may request a
Confirmation of Enrolment and/or a Transcript be sent to the

student or directly to the sponsor.

Sponsors also often want to check-in on how their students are
doing. Note that a sponsorship agreement would not entitle the
sponsor to ask the College directly for information about

enrolment, attendance, grades, or financial information.

If a sponsor requires direct access to NLC to discuss a student’s
enrolment, attendance, grades, or financial information, the

student must complete a Release of Information.

T2202A Tuition, Education, and Textbook Amounts Certificate are
issued to students (not sponsors). Sponsors seeking education tax

credits should contact their student.



SD22 CAREER PROGRAMS

C4 RE E R CONSENT FOR RELEASE OF INFORMATION

PROGRAMS

Student Name:

Last Name First Name Middle Name

I hereby grant permission to Vernon School District No. 22 (Vernon) Career Programs personnel to:

Release academic, attendance, and discipline information and/or records to
appropriate post-secondary schools and School District No. 22 staff.

Discuss pertinent information with representative from appropriate post-secondary schools and
School District No. 22 staff on a strictly confidential basis.

Release and discuss the current Education Plan (IEP) with the post-secondary institution if

applicable.

| understand the Vernon School District 22 Career Programs department will only use this information

for application purposes.

Student Signature: Date:

Parent/Guardian Signature: Date:




SD22 CAREER PROGRAMS
C4 REOE/BS REFUSAL OF UNSAFE WORK

If you would like any further information regarding safety aspects of work sites, please contact your local WorkSafeBC
office to speak with your area Safety Officer or call 604-276-3100 (toll free 1-888- 621-7233.)

3.12 Procedure for refusal Flowchart for Regulation Guideline 3.12

(1) A person must not carry out or cause to be carried | Worker refuses o work (212017) |
out any work process or person operate or cause to be 1
operated any tool, appliance or equipment if that has | Worke? reports work nefussl & supervisor (3.12021) |
reasonable cause to believe that to do so would create an T
undue hazard to the health and safety of any person. I Supervisor investigates (3.12(2)) l
(2) A worker who refuses to carry out a work process * | ke Facad cimw 1205 ‘
or operate a tool, appliance or equipment pursuant to
subsection (1) mustimmediately report the circumstances /’"Tﬁ&i&'iﬁl‘;&};'“\ (e,
of the unsafe condition to his or her supervisor or e =/ 1"\_. —
employer. immediately report the circumstances of the [ e W'Fmofum'am
unsafe condition to his or her supervisor or employer. not valid and worker informed (3.12(3xb))
(3) A supervisor or employer receiving a report made ] 1
under subsection (2) must immediately investigate the - SPCKNEN, CORTIONS o SN ol £ 1200

matter and (a) ensure that any unsafe condition is remedied
without delay, or (b) if in his or her opinion the report is not @
valid, must so inform the person who made the report.

(4) If the procedure under subsection (3) does not Matter investigated in the presence of another
. Worker (3.124)a). (k). or (c})
resolve the matter and the worker continues to refuse to I
carry out the work process or operate the tool, appliance
. . . . Worker continues to nefuse to work (3.12(5})
or equipment, the supervisor or employer must investigate

the matter in the presence of the worker who made the :

report and in the presence of @

(@) aworker member of the joint committee,

(b) aworkerwho is selected by a trade union Supervisor or employer and worker contact
representing the worker, or officer (3.12(5))

(c) if thereis no joint committee or the worker is not l
represented by a trade union, any other reasonably E¥EMTtion Orf"’;'@[’;;;’“mm"e"m
available worker selected by the worker. T

| Undue hazard present (3.12(5))7 |

(5) Ifthe investigation under subsection (4) does not
resolve the matter and the worker continues to refuse to

¥ 4

carry outthe work process or operate the tool, appliance = = @
or equipment, both the supervisor, or the employer, and
the worker must immediately notify an officer, who must ) ' v .
H i h ith d del di Prevention Officer issues - \
investigate the matter without undue delay and issue evacli it g the parties Prevention Officer issues
whatever orders are deemed necessary. \ that no undue hazard has been identified | i"smxl;mﬁm':ﬂ"g '

\ and adds note to inspection text _/ _ o }

I have reviewed the Refusal of Unsafe Work with my Career Coordinator

Student Name:

Student Signature: Date:

Career Coordinator
Signature: Date:
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PROGRAMS

SD22 CAREER PROGRAMS

EDUCATION PLAN (PLANNING PURPOSES ONLY)

First Name:

Last Name:

i— Make an appointment with your Career Coordinator to develop a Transition Plan.

1.

they complete their Dual Credit program.)

Grade:

course (4 credit). (52 credits are required course credits and 28 are elective credits).

School:

Courses selected must meet the current graduation requirements. You may need to modify your timeline to achieve this. (Students must graduate when

Within the 80 Credits you MUST have: ALL required courses Listed below, 5 Grade 12 courses, 1 Fine Art, Tech OR Applied Skill and 1 Indigenous-focused

GRADE 10 GRADE 11 GRADE 12
REQUIRED COURSES CREDITS REQUIRED COURSES CREDITS REQUIRED COURSES CREDITS
1. English Language Arts 10 4 1.AlanguageArts 11 4 1. A Language Arts 12 4
2 Social Studies 10 4 2. A Social Studies 11 or 12 4 2. CLC & Capstone 4
ELECTIVE CREDITS
3. A Math 10 4 b
3.AMath 11 4 Must have at least two additional elective grade 12 courses
4. Science 10 4 other than English 12 and CLC to graduate. This could
. include elective grade 12 courses that you took in grade 11
5. Physical Education 10 4 4.AScience 11 or 12 4
Grad Requirement of Indigenous-focused course work (4 credit)
6. Career Life Education 10 4 5 Indigenous Credit
7.Fine Arts, Tech, Applied Skill 4 .
10,11 or 12 :
8. 7.
9. 8.
10. 9.
10.

TOTAL CREDITS FOR GRADE 10:

TOTAL CREDITS FOR GRADE 11:

TOTAL CREDITS FOR GRADE 12:

| TOTAL GRAD CREDITS I
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PROGRAMS STUDENT WORKSAFE 10-12 INDEPENDENT LEARNING GUIDE

Completing WorkSafe training is Mandatory for all students going in to a Dual Credit Program.
If you have not received a WorkSafe Certificate in Planning 10/ CLE 10/CLC 12, then the following Student
WorkSafe 10-12 Independent Learning Guide and accompanying test is required to be completed.

If you do have a WorkSafe Certificate please make a copy and bring it to your
Career Coordinator for your file.

HOW TO GET STARTED

Student Worksafe 10-12

Independent Learning
Guide
SD#22 Version

1. Download and read the Student WorkSafe 10-12 Independent Learning Guide SD#22 Version:
https://sd22org-my.sharepoint.com/:b:/g/personal/careerprograms sd22 bc ca/
EQql6yAluKpNnmBSLDyvGFwBzsP1oNo2pUY-ZeTNe24e¢2w?e=0078]1

2. Follow the link below to take the test. You must get at least 16/20 - retake the test if necessary. Let
" your Career Coordinator know when you have successfully completed the test.

TEST Link: https://forms.gle/PisngFDYp25ZSKwt6



https://sd22org-my.sharepoint.com/:b:/g/personal/careerprograms_sd22_bc_ca/EQq16yAluKpNnmBSLDyvGFwBhlj97YHFD5NvJWo-fsAwSg?e=8dPTnV

SD22 CAREER PROGRAMS

C4 RE E R TEACHER RECOMMENDATION

PROGRAMS

Thank you for completing the Teacher Statement of Recommendation regarding the student named below. The
information on this reference will be used to determine readiness for Career Programs. A quality response to the
general comments section is also important.

Student Name: School:

Teacher Name: Teacher Email:

Course:

Teacher Signature: Date Signed:

POOR TO EXCELLENT
Attendance and Punctuality 1 2 3 4 5

Comments:

Work Ethic 1 2 3 4 5
Comments:

Attitude 1 2 3 4 5
Comments:

Initiative/Motivation 1 2 3 4 5
Comments:

Interpersonal Skills 1 2 3 4 5
Comments:

General Comments:
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